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T ABL E O F CO NT ENTS  

E - -B US I NE SS MANAG E ME NT  

EA ............................... Goals and Objectives  

EB ............................... Buildings and Grounds Management 

EBA ............................. Insurance Program 

  Liability Other Than For Vehicles 

EBB ............................. Safety (See JBH) 

  Safety Rules   

  Safety Unit 

  Warning System 

  Safety Inspections 

  Heating and Lighting 

EBBA .......................... Hazardous Waste Inspection and Disposal 

  Inspection 

  Disposal 

  Rules 

EBBD .......................... Evacuations and Emergencies (See EBBF and JBH) 

  School-Closing Announcements 

  Bomb Threats 

  Planning for Emergencies 

EBBE .......................... Emergency Drills 

EBBF........................... Crisis Planning (See EBBD) 

EBC ............................. Security and Safety (JCAC, JCDBB, JDD, JDDB, JDDC, JGGA, and KGD) 

  Reporting Crimes at School to Law Enforcement 

  Reporting Certain Students to Administrators and Staff 

  Annual Reports 

  Staff Immunity 

EBCA .......................... Vandalism 

  Vandalism Protection 

  Restitution for Damages 

  Return of School Property   

  Offering a Reward 
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EBE ............................. Cleaning and Maintenance Program  

  Sanitation 

EBI .............................. Long-Range Maintenance Program 

EBJ.............................. Records 

EC ............................... Equipment and Supplies Management 

  Receiving 

ECA ............................ HIPAA Policy (See BCBK, BE, CN, CNA, IDAE and JR et seq.) 

  Staff Training Required 

  Compliance Required 

ECH ............................ Printing and Duplicating Services (See IIBG and KBA) 

ED ............................... Student Transportation Management (See EDDA and JGG) 

EDAA .......................... School Vehicles (District-Owned Buses) (See ED, JBCA and JGG) 

  Liability 

  Safety 

  Speed Limits 

  Safety Inspection 

  Scheduling and Routing 

  Records 

  Licensing of Drivers 

  Housing of School Vehicles 

  Transportation to Summer Athletic Events  

EDDA .......................... Special Use of School Buses (See ED) 

EE ............................... Food Services Management 

  Sanitation Inspections 

  Records 

  Meal Prices 

  Free and Reduced Price Meals 

  Unpaid Meal Charges 

EF ................................ Data Management 

  Data Dissemination 

  To Education Agencies 
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E A G o als  a nd  O bjec t iv es  E A 

 T he d i s t r ic t ' s  b us in es s  a f fa i r s  s ha l l  b e ma n a ged in  t h e mos t  eco n o mica l  a nd  

ef f ic i ent  ma n n er  p os s ib le .  

 T he s u p er in t en d ent  ha s  a ut hor i t y  t o  ma na g e t h e d i s t r ic t ' s  b us in es s  a f fa i r s .  
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E B B ui ld i ng s  a nd  G ro unds  Ma nag e me nt  E B 

 Al l  d i s t r i c t  bu i ld in gs  a nd pr op er t y  s ha l l  be ma int a in ed  a nd ins p ec t ed  on  a  

r egu la r  bas i s .  

 T he s u p er in t en d ent  s ha l l  d ev e l op  a  co mp r eh ens i v e p r ogr a m whic h  w i l l  

ens u r e p r op er  ma int ena nc e o f  a l l  d i s t r i c t -o wn ed p r op er t y .  
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E B A I ns ur a nc e  Pro g ra m  E B A 

 Al l  d i s t r i c t -o wn ed pr op er t y ,  r ea l  a nd  p er s ona l ,  wi l l  b e ins u r ed  t o  cov er  

los s es  f r om na t u ra l  ca us es ,  f i r e ,  va nda l i s m a nd o t h er  cas ua l t i es .   I ns u ra nce s ha l l  

a l s o  cov er  t hef t  of  d i s t r i c t  mon i es .  

 L ia b i l i t y  O t h er  T h a n F or  Veh ic l es  

 T o t he ex t ent  p er mi t t ed  b y  la w,  t he b oa r d  ma y i ns u r e a l l  emp l o y ees  a ga ins t  

l ega l  a c t io n  a r i s ing  ou t  of  t h e p er for ma nc e of  a ny  a u t hor ized  du t i es .   T he b oa r d  

ma y a u t hor iz e t h e d i s t r ic t  t o  jo i n  a  grou p - fu n d ed p oo l  t o  p r ovi d e ins u r a nce  

co v er a ge for  t he d i s t r ic t .  

 T he d i s t r ic t  ma y d es ig na t e o n e or  mor e i ns u ra nc e a gent s  of  r ecor d .   T he  

s u p er in t en d ent  ma y wor k  wi t h  t he ins u r a nce a gent  of  r ecor d  or  gr ou p - fu nd ed p oo l  

t o  d ev el op  a d equ a t e ins u r a nce p r ogr a ms  and/ or  pr op os a ls  cov er i n g  t h e d i s t r ic t ' s  

emp l oy ees  a nd p r op er t y .  
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E BB S afe ty  (S ee J BH )  E BB 

 T he d i s t r ic t  s ha l l  ma ke r ea s ona b le e f for t s  t o  pr ov id e a  sa f e en vi r o n ment  

for  s t u dent s  a nd emp l o y ees .  

 Sa fet y  R u les  

 T he s u p er in t en d ent  a nd  s ta f f  s ha l l  dev e l op  nec es s a r y  r u les  a nd r egu la t io ns  

for  s t u dent  s a f et y  in  s cho o l  a nd a t  s choo l  a c t iv i t i es .  

 Sa fet y  Un i t  

 T ea cher s  wh o i ns t r u c t  in  ha za r dou s  cur r icu lu m a r ea s  wi l l  t ea ch  a  u ni t  ea ch  

y ea r  or  s emes t er  ded ica t ed  t o  s a f et y  r u les  i nh er ent  in  t h e p a r t icu la r  s u b jec t  ma t t er .  

 Ap p r op r ia t e  sa f et y  s ig ns ,  s loga ns ,  or  o t he r  sa f et y  i t ems  s ha l l  b e p o s t ed  on  

or  in  t he n ea r  v ic i n i t y  of  p ot ent ia l l y  da n g er ou s  d ev ic es  or  ma chi n er y .  

 No s t u dent  wi l l  b e p er mi t t ed  t o  p a r t ic ip a te  i n  t h e c la s s  u nt i l  s a t i s fa c t or y  

kn o wl edg e of  t h e s a f et y  r u les  a r e  d emo ns t r a t ed  t o  t he t ea ch er .  T ea cher s  wi l l  

co ndu c t  p er io d ic  r ev i ew s  of  s a f et y  r u les  du r ing  t h e s cho o l  y ea r .  

 War nin g  S ys t em  

 T he b oa r d  wi l l  s eek  t o  coop er a t e  wi t h  loca l  g ov er n ment  of f ic ia l s ,  

emer g ency p r ep a r ed n es s  a ut hor i t i es ,  a nd  o t h er  r ela t ed  s t a t e  a genc i es  t o  ma i nt a in  

a dequ a t e d i s a s t er  war nin g  s ys t ems .  

 Sa fet y  Ins p ec t i o ns  

 T he s u p er in t en d ent ,  b u i ld i ng  p r inc ip a l s ,  a nd  ma i nt ena nc e p er s on n e l  wi l l  

r egu la r ly  i ns p ec t  ea ch  a t t en da nc e c ent er ,  p la ygr ou n d a nd p la ygr ou nd equ ip ment ,  

b oi l er s ,  b lea ch er s ,  a nd  o t h er  a p pr opr ia t e  a r ea s  t o s ee t ha t  t hey  a r e a dequ a t el y  

ma i nt a in ed .   Wr i t t en  r ecor ds  of  t hes e i ns p ec t i o ns  s ha l l  b e ma int a in ed .
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E BB S afe ty  E BB -2  

 I f  r ep a i r s  a r e  nec es s a r y ,  t he i nd i v i du a l  condu c t in g  t he i nv es t i ga t io n  s ha l l  

i mmed ia t el y  i nf or m t h e b u i l d i n g  p r in c ip a l ,  s up er in t en d ent ,  or  immed ia t e  

s u p er vis or  in  wr i t in g .   Nec es s a r y  s t ep s  ei t h er  t o  r ep a i r  or  t o  r emov e t h e d e f ec t  

wi l l  b e t a ken a s  s oo n a s  p os s ib le .   Defec t s  r equ i r in g  ex p en di t u r e of  mo n ey i n  

ex c es s  of  $ 5 00 .0 0  wi l l  b e r ep or t ed  t o  t he b oa r d .   Any d ef ec t s  not  immed ia t el y  

r emo v ed,  r ep a i r ed ,  or  o t her w is e e l i mi na t ed  s ha l l  b e b lock ed of f  wi t h  f enc es  or  

o t h er  r es t r a in i n g  d evic es .  

 Hea t in g  a nd L ig ht i n g  

 Al l  f u r na ces ,  b oi l er s ,  a nd  l i g ht i n g  f ix t u r es  wi l l  b e ins p ec t ed  a nnu a l l y  t o  

ens u r e s a f et y  for  s t u dent s ,  d i s t r i c t  emp l o y ees ,  a nd  p a t r ons .   T hes e d ev ic es  s ha l l  

meet  min i mu m s t a t e  a nd f ed er a l  s ta nda r ds .  

 T he u s e of  s p a ce hea t er s  in  d i s t r ic t  b u i ld in gs  i s  p er mi t t ed  s o  lo n g a s  a l l  

h ea t er s  a r e:  UL  l i s t ed  a nd a p pr ov ed;  p lu gg ed d i r ec t l y  i n t o  t h e wa l l  ou t l et  a nd  n ot  

u s ed  w i t h  a n  ex t ens i o n  cor d;  a nd  ha ve a  3  foot  c lea r a nce f r om a ny co mb u s t ib l e  

i t ems  t ha t  ma y ca t ch  f i r e .   C omb u s t ib l e  i t ems  i nc lu d e,  b u t  a r e  n ot  l i mi t ed  t o ,  pa p er  

p r odu c t s ,  c lo t h i ng ,  a nd  b la n k et s .   S ta f f  memb er s  wh o wis h  t o  b r ing  t h ei r  o wn  

s p a ce hea t er  s ha l l  f i r s t  get  t he a p pr ova l  of  t hei r  i mmed ia t e  s u p er vis or .  
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E BB A   H azar do us  W as te  I ns pec t io n a nd  D is po s al  E BB A 

 I ns p ec t io n  

 R egu la r  ins p ec t i on  of  d i s t r ic t  fa c i l i t i es  for  ha za r dou s  was t e  s ha l l  b e 

co ndu c t ed  b y  a  t r a ined  p er s on n el ,  s u ch  a s  ma i nt ena n c e p er s onn e l .   Wr i t t en  r ecor ds  

of  t h es e i ns p ec t i ons  s ha l l  b e ma i nt a in ed .  

 D is p os a l  

 Wh en ha za r dou s  wa s t e  ma t er ia l  i s  pr odu c ed in  a  c la ss ,  or  o t her wis e l oca t ed  

in  t h e d i s t r ic t ,  i t s  d i s p os a l  s ha l l  b e in  a ccor da nc e wi t h  s ta t e  a nd f ed er a l  r u les  a nd  

r egu la t io ns ,  or  cur r ent  l a w.  

R u les  

 T he s u p er in t en d ent  s ha l l  dev el op  wr i t t en  r u les  a nd pr ocedu r es  for  

not i fy i n g  d i s t r ic t  a dmi nis t r a t or s  t ha t  ha za r dou s  wa s t e  ha s  b een  d i s c ov er ed  a nd/ or  

p r odu ced a nd r u les  for  r ep or t in g  t he p r oper  d i s p os a l  of  wa s t e .   T hes e r u les  a nd  

r egu la t io ns  s ha l l  b e d i s t r ib u t ed  t o  a l l  s ta f f  memb er s  in  c la s s i f ied  a nd cer t i f i ed  

ha ndb o oks .  
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E BB D E v acuat io ns  a nd  E merg e nc ies  (S ee E BBF  a nd J BH)  E BB D 

 I f  a n  emer g enc y in t er f er es  w i t h  t he n or ma l  co n du c t  of  s choo l  a f fa i r s ,  

s t u dent s  ma y b e d i s mis s ed  f r om s ch oo l  o nl y  b y  t he s u p er in t en d ent  or  b u i ld in g  

p r inc ip a l .   A p la n  for  emer g enc y d i s mis s a l  of  s t u dent s  du r ing  t h e s ch o ol  da y  s ha l l  

b e d ev el op ed b y  t he s u p er in t en d ent  a nd  ap p r oved b y  t he b oa r d .   A cop y s ha l l  b e  

f i l ed  wi t h  t h e c l er k  a n d p r ocedu r es  for  d i s mis s a l  s ha l l  b e g i v en  t o  p a r ent s  a nd  

s t u dent s  a t  t he b egi n ni n g  of  ea ch  s ch o ol  y ea r .  

 S cho ol  w i l l  n ot  b e d i s mis s ed  ea r ly  b eca u s e of  a n  emer g en cy wh en t h e  

s a f et y  of  s t u dent s  a nd t ea ch er s  i s  b et t er  ser v ed  b y  r ema in i ng  a t  s cho ol .  

 Du r ing  a n  emer g enc y p er io d  wh en t h er e i s  ins u f f ic i ent  wa r ni ng  t i me,  t h e  

d i s t r ic t  wi l l  k eep  a l l  s t u dent s  u nder  s cho o l  jur i s d ic t i o n  a nd s u p er vis io n .   T he s t a f f  

s ha l l  r ema in  on  du t y  t o  s u p er vis e s t u dent s  du r ing  t h i s  t ime.   Pa r ent s  ma y co me t o  

s cho o l  a nd p ick  u p  t he i r  ch i ldr en .  S t u den t s  s ha l l  b e r el ea s ed  a ccor di ng  t o  b oa r d  

p ol ic y  for  r el ea s e of  s t u dent s  du r ing  t h e s ch oo l  da y .  

 S cho ol - C l os i n g  An nou nc ement s  

 Wh en t h e s u p er in t en d ent  b el i ev es  t he s a fet y  of  s t u dent s  i s  t hr ea t en ed b y  

s ev er e wea t h er  or  o t h er  c i r cu ms t a nces ,  pa r ent s  a nd  s tu dent s  s ha l l  b e not i f i ed  of  

s cho o l  c l os i ngs  or  ca ncel la t io ns  b y  a nnou nc ement s  ma d e o v er  r a dio / T V 

s ta t ion( s ) , t h e s cho ol  a l l - ca l l / t ex t  not i f i ca t io n  s ys t em,  a nd s oc ia l  med ia ,  s u ch a s  

Fa ceb o o k a nd T wi t t er .  

 Bo mb  T hr ea t s  

 I f  t her e i s  a  b omb  t hr ea t  or  s imi la r  emer g enc y,  t he pr inc ip a l  s ha l l  s ee t ha t  

s t u dent s  a r e  es c or t ed  t o  a  s a f e p la ce.   T he  pr inc ip a l  s h a l l  n ot i f y  la w enf or cement  

a genc i es  of  t he t hr ea t  a nd  r equ es t  a  t hor ou gh ins p ec t i o n  of  t he b u i ld in gs  a nd  

gr ou n ds .   O t her  cont i ng en c i es  a s  not ed  i n  t he c r i s i s  p la n  s ha l l  b e  
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E BB D   E v acuat io ns  a nd  E merg e nc ies  E BB D -2 

fo l l o wed.   I f  i t  i s  det er mi n ed t ha t  no  d a n g er  ex is t s  t o  t h e s t u dent s ’  s a f et y  a nd i f  

t her e i s  t ime r ema i ni n g  in  t h e s ch o ol  da y ,  s cho o l  s ha l l  b e r es u med.  

 P la nni n g  for  E mer g en c i es  

 E a ch b u i ld i n g  p r inc ip a l  s ha l l  d ev e lop  a pp r opr ia t e  emer g enc y p r ocedu r es  

whic h  s ha l l  b e inc lu d ed in  t h e d i s t r ic t ’ s  cr i s i s  p la ns .   As  a pp r opr ia t e ,  p or t ions  of  

t he c r i s i s  p la n  d ev el op ed s ha l l  b e h e ld  in  s t r i c t  conf i d enc e b y  s t a f f  memb er s  

ha vi n g  d i r ec t  r es p ons ib i l i t y  for  imp l ement in g  t h e p la n .  
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E BB E   E merg e ncy  Dr i l l s  E BB E 

 Bu i l d in g  p r inc ip a l s  s ha l l  b e r es p ons ib l e  for  s chedu l i ng  a nd co n du c t i ng  

emer g ency dr i l l s  a s  r equ i r ed  b y  la w a nd for  ens u r ing  s t u d ent s  a r e  ins t r u c t ed  i n  

t he p r oc edu r es  t o  fo l l o w du r in g  t he emer g enc y dr i l l  a nd  in  a n  a c tu a l  emer g enc y.  

 E a ch b u i ld in g  p r inc ip a l  s ha l l  d ev e lop  a  wr i t t en  p la n  f or  s p ec i f ic  eme r g enc y  

dr i l l s  r equ i r ed  b y  la w.   T he p la n  s ha l l  inc lu d e s p ec i f ic  a r r a ng ement s  for  t he  

eva cu a t ion  of  mob i l i t y  i mp a i r ed  a nd o t h e r  ind i v i du a ls  wh o ma y n eed a ss i s ta nc e  

f r om s t a f f  memb er s  t o  sa f el y  ex i t  t h e b u i l d i n g .  

 E a ch pr inc ip a l  s ha l l  co n du c t  br ief in gs  wi t h  t h e s ta f f  conc er ni n g  t h e  

emer g ency p la n .  

 E a ch t ea ch er  s ha l l  ex p la in  t h e p la n  t o  s t u dent s  u nd er  t he i r  ju r i s d ic t i on  

p r ior  t o  a  da t e  es t a b l i s hed  b y  t h e p r inc i p a l .   Wi t h i n  on e week t her e -a f t er ,  t he  

b u i ld i ng  p r inc ip a l  s ha l l  con du c t  a  s ur pr i s e  dr i l l .   Ot her  dr i l l s  s ha l l  b e he ld  a t  

t i mes  d et er mi n ed b y  t h e b u i l d in g  p r inc ip a l .   Howev er ,  a t  l ea s t  on e of  t h e t hr e e  

t or na do dr i l l s  r equ i r ed  b y  la w s ha l l  b e h e l d  p r ior  t o  t he t or na do s ea s on b eg in n in g  

ea ch  Ap r i l .  

 Bu i l d in g  p r inc ip a l s  s ha l l  p r ovi d e p a r ent s  wi t h  a  cop y of  t h e emer g enc y  

p la ns  a t  t he b eg i nn i ng  of  ea ch  s cho o l  yea r .   Ea ch emer g en cy dr i l l  p la n  s ha l l  b e 

r ev i ewed b y  t he s u p er in t end ent  a nd  f i l ed  wi t h  t h e c l er k .  
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E BB F   Cr is i s  Pla nni ng  (S ee E BBD)  E BB F 

 T he s u p er in t end ent ,  in  c oop er a t ion  wi t h  ea ch  b u i l d i n g  p r inc ip a l  a nd  

cou ns e l or ,  s ha l l  d ev e l o p  a  p la n  t o  dea l  w i t h  c r i s es  in  a n  a t t enda nc e c ent er .   Ea ch  

p la n  s ha l l  b e a ppr ov ed b y  t he b oa r d  b efor e i t  i s  imp l ement ed .  

 A cop y of  t h e p la n  s ha l l  b e on  f i l e  in  ea ch  b u i ld i n g  a nd wi t h  t h e c l er k .  

 Bu i l d in g  p r inc ip a l s  s ha l l  t r a in  s ta f f  t o  imp l ement  t h e b u i l d i ng  p la n .   As  

n ec es s a r y ,  s t u dent s  a nd pa r ent s  wi l l  b e inf or med a b ou t  det a i l s  of  t he p la n .  

 Cr i s i s  p la ns  s ha l l  b e s u b jec t  t o r egu la r  r ev i ew b y t he a dmin is t r a t ion .   I f  a  

p la n  i s  imp l ement ed ,  t he b oa r d s ha l l  r ec ei v e a  r ep or t  on  ho w we l l  t h e p la n  wor k ed.   

I f  nec es s a r y ,  t he r ep or t  s ha l l  inc lu d e r eco mmen d ed c ha ng es .  
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E B C S ecur i ty  a nd  S a fe ty  E B C 

 (S ee J C AC ,  JC DBB,  J DD,  J DDB,  J DDC,  JGGA,  a nd KGD)  

 S ecu r i t y  dev ic es  ma y b e ins t a l l ed  a t  d i s t r i c t  a t t enda nc e c ent er s .   O t her  

mea s u r es  ma y b e ta ken t o  pr ev ent  in t r u s ions  or  d i s t ur ba nces  f r om occu r r ing  in  

s cho o l  b u i l d i n gs  or  t r es p as s ing  o n  s ch o ol  gr ou nds .   T he d i s t r ic t  wi l l  c oop er a t e  

wi t h  la w enf or cement  i n  s ecu r i t y  ma t t er s  and  s ha l l ,  a s  r equ i r e d  b y  la w a nd b y  t h i s  

p ol ic y ,  r ep or t  f el on i es  a nd mis d emea n or s  co mmit t ed  a t  s choo l ,  on  s choo l  p r op er t y  

or  a t  s choo l - s p o ns or ed  a c t iv i t i es .  

 R ep or t in g  C r imes  a t  S choo l  t o  L a w E nfor cement  

 Unl es s  r ep or t in g  wou l d  v io la t e  t h e t er ms  of  a ny memor a ndu m of  

u nd er s t a ndi ng  b et ween t h e d i s t r ic t  a nd  loca l  l a w enf or c ement ,  a ny  d i s t r ic t  

emp l oy ee wh o k no ws  or  ha s  r ea s on t o  b el i ev e a n y of  t h e fo l l o win g ha s  occu r r ed  

a t  s choo l ;  on  s ch oo l  p r op er t y ;  or  a t  a  s cho o l - s p o ns or ed  a c t iv i t y ,  p r ogr a m,  or  ev ent  

s ha l l  i mmed ia t el y  r ep or t  t h i s  infor ma t io n  t o  loca l  l a w enf or cement .  

 R ep or t a b le  ev ent s  wou l d  in c lu d e:  

  a ny a c t  whic h  c ons t i t u t es  t h e c o mmis s i o n  of  a  f el o ny or  a  mis d emea nor ;  or   

  a ny a c t  whic h  i n v ol v es  t h e p os s es s i o n ,  u s e,  or  d i s p os a l  of  ex p l os i v es ,  

f i r ea r ms ,  or  o t her  wea p ons  a s  def i n e d  i n  c u r r ent  l a w.  

 I t  i s  r eco mmen d ed t h e b u i l d i n g  a dmi nis t r a t or  a l s o  b e not i f i ed .  

 R ep or t in g  C er ta in  S t u dent s  t o  Ad mi nis t r a tor s  a nd S ta f f  

 Ad min is t r a t iv e,  pr ofes s i ona l ,  or  pa ra pr ofes s i o na l  emp lo y ees  of  a  s choo l  

who ha v e i nf or ma t io n  t ha t  a ny  of  t he fo l l o wi n g ha s  occu r r ed  s ha l l  r ep or t  t he  

inf or ma t io n  a nd t he i d ent i t y  of  t h e s t u den t  r es p ons ib l e  t o  t he s u p er in t end ent .    
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E B C S ecur i ty  a nd  S a fe ty  E B C -2  

 R ep or t a b le  ev ent s  inc lu d e:  

  A s t u dent  b ei n g  ex p el l ed  for  con du c t  wh ic h  en da ng er s  t he s a f et y  of  

o t h er s ;  

 

  A s t u dent  b ei n g  ex p el l ed  for  co mmis s io n  of  f e l on y t yp e of f ens es ;  

 

  A s t u dent  b ei n g  ex p el l ed  for  p os s es s io n  o f  a  wea p on;  

 

  A s t u dent  b ei n g  a dju d g ed t o  b e a  ju ven i l e  of f en d er  for  a n  of f ens e,  whic h ,  

i f  co mmit t ed  b y  a n  a du l t ,  wou l d  co ns t i t u t e  a  f elo n y,  ex c ep t  a  f e lo n y t h ef t  
of f ens e in v ol v in g  n o  d i r ec t  t hr ea t  t o  hu ma n l i f e;  

 

  A s t u dent  b ei n g  t r i ed  a nd co n vic t ed  a s  a n  a du l t  f or  a ny  f el o ny,  ex c ep t  

t he f t  inv o l v i n g  no  d i r ec t  t hr ea t  t o  hu ma n l i f e .  
 

 T he s u p er in t en d ent  s ha l l  inv es t i ga t e  t he ma t t er  a nd ,  i f  i t  i s  conf i r med,  t he  

s u p er in t en d ent  s ha l l  pr ov id e a p pr op r ia t e  infor ma t io n  a nd t he i d ent i t y  of  t h e  

s t u dent  r es p ons ib l e  t o  a l l  emp l o y ees  wh o a r e in v ol v ed i n  or  l i k e l y  t o  b e d i r ec t l y  

in v ol v ed i n  t ea chi n g  or  pr ovi d i n g  r ela t ed  s er v ic es  t o  t h e s t u dent .  

 Annu a l  R ep or t s  

 T he p r inc ip a l  of  ea ch  b u i ld in g  s ha l l  p r ep a r e a l l  r ep or t s  r equ i r ed  b y  la w 

a nd p r es ent  t h em t o  t h e b oa r d  a nd t he s t a te  b oa r d  of  edu ca t ion  a n nu a l l y .   R e p or t s  

s ha l l  n ot  in c lu d e a ny p er s ona l l y  i d ent i f ia b le  in for ma t io n  a b ou t  s t u dent s .   T hes e  

r ep or t s  a nd  t h i s  p ol ic y  ma y b e ma d e a va i la b le  u p o n r equ es t  t o  p a r ent s ,  pa t r ons ,  

s t u dent s ,  emp l o y ees ,  a nd  o t h er s .  

 S ta f f  Immu n i t y  

 No b oa r d  of  edu ca t ion ,  b oa r d  memb er ,  s u per i n t en d ent  of  s cho ols ,  or  

s cho o l  emp l oy ee s ha l l  b e l i a b l e  for  da ma g es  in  a  c iv i l  a c t ion  r es u l t in g  f r o m a  

p er s on ' s  g oo d f a i t h  a c t s  or  omis s io n  i n  co mp l yi n g  wi t h  t he r equ i r ement s  or  

p r ovis i o ns  of  t he Ka ns a s  s choo l  s a f et y  a nd s ecu r i t y  a c t .  

 



©KASB. This material may be reproduced for use in USD 401.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E B C S ecur i ty  a nd  S a fe ty  E B C -3 
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E B CA Va nd a l i s m  E B CA 

 Va n da l i s m P r ot ec t io n  

 Al l  s ch o ol  p er s on n el  s ha l l  r ep or t  a ny  va nda l i s m t o  t h e i r  immed ia t e  

s u p er vis or .   S choo l  p er s on n e l  a r e  ex p ec t ed  t o  lock  or  o t her w is e s ecu r e a ny f i l es ,  

r ecor ds ,  sa f es  or  s imi la r  comp a r t ment s  a t  t he c los e of  ea ch  s cho o l  da y .  

 I n  t h e ev ent  of  va nda l i s m,  t h e b oa r d  ma y of f er  a  r ewa r d  a ccor din g  t o  la w.  

 R es t i t u t ion  for  Da ma ges  

 T he b oa r d s ha l l  s eek  r es t i t u t ion  a ccor di ng  t o  la w for  los s  a nd da ma g e  

s u s ta ined  b y  t h e d i s t r ic t .  

 T he p r inc ip a l  s ha l l  not i fy  t h e s u p er in t en d ent  of  a ny  los s  of ,  or  da ma ge t o ,  

d i s t r i c t  pr op er t y .   T he s u p er in t en d ent  s ha l l  in v es t iga t e  t h e i nc i d ent .   T he cos t  

in v ol v ed in  r ep a i r in g  t he da ma g e a nd/ or  r ep la c i n g  equ ip ment  w i l l  b e d et er min e d  

a f t er  cons u l t a t ion  wi t h  a p p r opr ia t e  p er s on n el .  

 Wh en a  ju ven i l e  i s  in v ol v ed,  t he s u p er in t en d ent  s ha l l  cont a c t  t h e p a r ent s  

a nd  ex p la in  t he i r  l ega l  r es p ons ib i l i t y .   T he p a r ent s  s ha l l  b e not i f i ed  in  wr i t i ng  of  

t he do l la r  a mou nt  of  los s  or  da ma ge.   R ou t in e p r oc edu r es  w i l l  b e fo l l o wed for  a ny  

n ec es s a r y  fo l l o w-u p  t o  s ecu r e r es t i t u t ion  f r om t h e r es p o ns ib l e  p a r t y .  

 R es t i t u t ion  p a y ment s  s ha l l  b e ma d e b y  j u v en i l es  or  t he i r  pa r ent s  t o  t he  

b u s in es s  of f ic e,  a nd  a ccou nt s  s ha l l  b e k ep t .   P er s ons  of  l ega l  a ge s ha l l  b e h e l d  

r es p ons ib l e  for  t h ei r  o wn p a yment s .   I f  nec es s a r y ,  pr ovis i ons  ma y b e ma d e f or  

ins t a l l ment  p a yment s .  

 Acc ou nt s  not  p a id  in  fu l l  w i t h in  t h e s p ec i f i ed  t i me ma y b e p r oc es s ed  for  

l ega l  a c t ion .  
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E B CA   Vand al i s m E B CA -2 

 R et u r n  of  S cho ol  P r op er t y  

 S cho ol  p r op er t y  mu s t  b e r et u r ned b y  s t u dent s .   I f  a  s t u dent  do es  not  r et ur n  

d i s t r ic t  pr op er t y ,  t he s u p er in t end ent  ma y ta ke a c t ion  a l l o wed b y  la w.  

 Of f er i ng  a  R ewa r d  

 T he b oa r d  ma y of f er  a  r ewa r d  for  inf or ma t ion  l ea d in g  t o  t h e d i s c ov er y ,  

a r r es t  a nd  co nv ic t i o n  of  p er s ons  c o mmit t in g  a c t s  of  va nda l i s m.   T he of f er  wi l l  

co nfor m t o  s ta t e  l a w a nd t he p ol ic y  a dop t ed  b y  t he b oa r d .  

 Wh en t h e b oa r d  dec i d es  t o  of f er  a  r ewa r d ,  t he not ic e t o  b e p u b l i s h ed  b y  

t he s u p er in t en d ent  s ha l l  conf or m t o  t he fo l l o wi n g:  

T he b oa r d  of  edu ca t io n ,  a s  au t hor ized  b y  K . S . A.  1 2 -16 7 2a ,  

h er eb y of f er s  a  $_ _ __ _ _ _ (up  t o  $ 5 0 0. 00 )  r ewa r d  t o a ny 
p er s on wh o f i r s t  pr ovi d es  inf or ma t io n  lea di n g  t o  t he  

d i s c o v er y ,  a r r es t  a nd  con v ic t i on  of  t h e p er s on or  p er s ons  

r es p ons ib l e  for  a c t s  of  va nda l i s m o n p r op er t y ,  r ea l  or  

p er s ona l ,  own ed b y  t h e s cho o l  d i s t r ic t  or  r ight fu l ly  l oca t ed  
on  s ch o ol  d i s t r ic t  pr emis es  b y  i t s  emp lo y ees  or  s t u d ent s .  

 

P er s ons  ha vi ng  a ny k n o wl ed g e a r e ur ged t o  cont a c t  t he  

s u p er in t en d ent  of  s cho ols  a t  _ __ _ _ __ _ _,  _ _ __ _ _ __ _,  KS 

_ _ _ _ __ _ _,  t e l ep ho n e _ _ _ _ _ _ _ __ _ _.   T he b oa r d  r es er v es  t h e  

r ight  t o  d et er mi n e t h e d es er v i ng  r ec ip i ent s  of  t he r ewa r d  in  
t he ev ent  of  cor r ob ora t ing  a nd s u p p lement a r y  infor ma t io n .  
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E BE Clea ni ng  a nd  Ma i nte na nce  Pro g r a ms  E BE 

 T he s u p er in t en d ent  s ha l l  d ev e l op  b u i ld in g  a nd gr ou n ds  c l ea ni n g  a nd  

ma i nt ena n c e p r ogr a ms  for  b oa r d  a p pr ova l .   Af t er  a p pr ova l  t he p la ns  s ha l l  b e  

s ha r ed  wi t h  t he a p pr op r ia t e  a dmi nis t r a t or s  a nd  c la s s i f i ed  s ta f f .  

 Sa ni t a t ion  

 T he s u p er in t en d ent  s ha l l  d ev e lop  c l ea n in g  s ch edu l es  t o  s ee t ha t  a l l  

a t t en da nc e c ent er s  a nd  gr ou nds  a r e f r ee f r o m l i t t er  a nd  r efu s e.  

 C lea n in g ,  sa ni t a t ion  a nd r ou t in e ma i nt ena nc e p la ns  s ha l l  b e dev e lop ed b y  

t he s u p er i n t en d ent  a nd  ma y b e p u b l i s h ed  in  t h e a p pr opr ia t e  ha ndb o o k( s )  or  job  

d es c r ip t io ns  a nd/ or  emp l o y ment  cont r a c t s  a f t er  b oa r d  a p pr ova l .    

 

Adop t ed:  5 / 1 4 / 18    

KAS B R eco mmen da t i o n  -  4 /0 7 ;  2 / 1 8  



©KASB. This material may be reproduced for use in USD 401.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E BI L o ng -Ra ng e  Ma i nte na nce  Pro g r a m  E BI  

 T he s u p er in t en d ent  s ha l l  d ev e lop  a nnu a l l y  p r ior i t y  l i s t s  ou t l in i ng  l o n g -

r a ng e ma int ena nc e of  s ch oo l  p r op er t y ,  b u i ld i ngs  a nd gr ou n ds .  

 T he s u p er in t en d ent  s ha l l  pr es ent  a  r ep or t  to  t he b oa r d  a nnu a l ly  co nc er n i ng  

t he d i s t r ic t ' s  ma in t ena nc e p r ior i t i es .   A cos t  a na lys i s  r ep or t  s ha l l  b e a t ta ched t o  

t he r ep or t .  
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E B J Reco rds  E B J 

 Al l  r ec or ds  p er ta in i ng  t o  d i s t r ic t -wi d e ma int ena nc e cos t s  s ha l l  b e f i l ed  in  

t he c ent r a l  of f ice.   When p ra c t ica l ,  a  cos t  a na lys i s  of  ex is t ing  a nd pr op os ed  

ma i nt ena n c e p r ogr a ms  s ha l l  b e dev e lop ed b y  t he s u p er in t en d ent .  

 

Adop t ed:  5 / 1 4 / 18    

KAS B R eco mmen da t i o n  -  4 /0 7 ;  2 / 1 8  



©KASB. This material may be reproduced for use in USD 401.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E C E quip me nt  a nd  S up pl ie s  Ma nag e me nt  E C 

 T he s u p er in t en d ent  s ha l l  keep  u p - t o-da t e  inv ent or y  r ecor ds  on  a l l  

equ ip ment  a nd s u p p l ies .  

 R ec ei v i ng  

 Al l  p a ckin g  l i s t s  wi l l  b e c h ec k ed a ga ins t  a l l  in vo ic es  for  a ccura cy  b y  t he  

s u p er in t en d ent  or  p er s on r es p ons ib l e  for  r ec e i v i n g  s u p p l ies .  

 A qu a nt i t y  co nt r o l  s ys t em i s  need ed i n  or der  t o pr ev ent  s hor t a ges  or  

mis ma na g ement  o f  d i s t r ic t -o w n ed equ ip m ent  or  s u pp l i es .   T he s ys t em s ha l l  b e  

k ep t  u p - t o-da t e  a nd b e a ccura t e  enou g h t o  p r ovid e inf or ma t io n  for  b u dget  

p r ep a ra t ion  ea ch  y ea r .  

 Up o n v er i f i ca t ion  b y  t he p u r cha s ing  a gen t  t ha t  r ece iva b l es  a r e  in  or der ,  

t he mer cha n dis e s ha l l  b e s ent  t o  t he a p pr op r ia t e  loca t io n  a s  s oon a s  p os s ib le .   

E a ch b u i ld i n g  p r inc ip a l  s ha l l  b e r es p o ns i b le  f or  t he a l loca t io n  or  s t or a ge of  a l l  

s u p p l ies  a nd equ ip ment .   I f  t he i t ems  ca nno t  b e de l iv er ed  t o  t he p r op er  des t ina t io n ,  

t hey  w i l l  b e s t or ed  in  a n  a ppr op r ia t e  s t or ag e a r ea .  

 Ba ck or der s  s ha l l  b e f i l ed  w i t h  t h e inv o i ce a nd a t ta ched t o  t he p ur cha s e 

or d er .   P er iod ic  ch ec ks  s ha l l  b e ma d e t o  d e t er mi n e wh et h er  ba ck  or d er s  ha ve b een  

f i l l ed  a nd d el i v er ed .  
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E CA H I PAA Po l icy  E CA 

 (S ee BC BK,  BE,  C N,  C NA,  IDE A a nd J R  et  s eq . )  

 

 T he d i s t r ic t  s ha l l  comp l y  wi t h  a l l  a p p l icab le Hea l t h  Ins u ra nce P or ta b i l i t y  

a nd Ac cou nt a b i l i t y  Ac t  (HIP AA)  p r ovi s io ns  ens u r in g  t h e co nf id ent ia l i t y  o f  

p r o t ec t ed  h ea l t h  i nf or ma t io n .    

 S ta f f  T ra in in g  R equ i r ed  

 T he d i s t r ic t  s ha l l  pr ovid e a p pr op r ia t e  a nd t i me l y  pr ofes s i o na l  dev el op ment  

a c t iv i t i es  r ega r din g  HIP AA r equ i r ement s .  

 C o mp l ia n c e R equ i r ed  

 Al l  s ta f f  s ha l l  ab id e b y  HIP AA r equ i r ement s  a nd ma i nt a in  t he  

co nf i d ent ia l i t y  of  p r o t ec t ed  h ea l t h  inf or ma t ion .   T he d i s t r ic t  s ha l l  pr ovi d e n ot ic e  

t o  s ta f f  a nd  s tu dent s  a s  r equ i r ed  b y  la w.   

 

Adop t ed:  5 / 1 4 / 18    

KAS B R eco mmen da t i o n  –  7 / 0 3;  4 / 0 7;  2 /1 8  

 



©KASB. This material may be reproduced for use in USD 401.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E CH Pr i nt i ng  a nd  D up l ic at i ng  S erv ices  (S ee I IBG a nd KBA)  E CH 

 T he cop yr ig ht  l a ws  of  t he Un i t ed  S t a t es  ma k e i t  i l l ega l  f or  a nyo n e t o  

du p l i ca t e  cop yr ig ht ed  ma t er ia l s  wi t hou t  p er mis s io n .   S ev er e p ena l t i es  a r e  

p r ovi d ed for  u na ut hor iz ed  cop yi n g of  a l l  ma t er ia l s  cov er ed  b y  t he  a c t  u nles s  t he  

cop y i ng f a l l s  w i t h i n  t h e b ou n ds  of  t h e " f a i r  us e"  d oc t r in e.  

 Any du p l ica t ion  of  c op yr i ght ed  ma t er ia l s  b y  d i s t r ic t  emp lo y ees  mu s t  b e  

do n e wi t h  p er mis s io n  of  t h e cop yr ig ht  ho l d er  or  wi t h i n  t he b ou nds  of  " f a i r  u s e. "  

 T he l ega l  or  ins u r a nce p r o t ec t i o n  of  t h e d i s t r ic t  s ha l l  n ot  b e ex t en d ed t o  

s cho o l  emp l oy ees  wh o v io la t e  a ny p r ovis i ons  of  t h e cop yr ig ht  l a ws .  

 

Adop t ed:  5 / 1 4 / 18    
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E D S tude nt  T ra ns po rtat io n Ma nag e me nt  (S ee E DDA a nd J GG)  E D 

 Us e of  b u s es  b y  t h e d i s t r ic t  s ha l l  conf or m t o  cu r r ent  s t a t e  l a w.   At  t imes  

i t  ma y b e ex p ed i ent  t o  p a y  mi l ea g e t o  p a r ent s  who t r a ns p or t  t hei r  ch i l d  t o  a  

s p ec i f i ed  p oi n t  t o  meet  t he b u s ,  or  t o  prov i d e p r iva t e  t r a ns p or t a t ion  i n  l i eu  of  

p r ovi d i n g  b u s  s er v ic e.   M i lea g e p a yment s  t o  p a r ent s  ma y b e ma d e on l y  w i t h  b oa r d  

a p pr ova l .  

 E x cep t  a s  ma y b e p er mi t t ed  e l s ewh er e in  p ol ic y ,  d i s t r i c t  b u s es  s ha l l  not  b e  

a va i la b le  for  u s e b y  ou t s ide gr ou p s .  

 

Adop t ed:  5 / 1 4 / 18    
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E DAA S cho o l  Ve hic le s  (D is t r ic t -O w ne d B us es )  E DAA 

 (S ee E D,  J BC A,  a nd J GG)  

 S cho ol  b u s es  a nd o t h er  s choo l  v ehic l es  wi l l  not  b e loa n ed,  l ea s ed ,  or  

s u b cont r a ct ed  t o  a ny p er s on,  gr ou p s  of  p er sons ,  or  or ga niza t ions  ex c ep t  a s  a l lo wed  

b y  la w s u b jec t  t o  b oa r d  a p pr ova l .  

 L ia b i l i t y  

 Al l  s ch oo l  v ehi c l es  w i l l  b e a d equ a t e ly  i ns u r ed .  

 Sa fet y  

 F or  t he p u r p os es  of  t h i s  p ol ic y ,  “ s choo l  t r a ns p or ta t ion  p r o vi d er ”  i s  

d ef in ed  t o  inc lu d e  s cho ol  b u s  dr iver s ,  s choo l  p as s en g er  vehic l e  dr iv er s ,  a nd  o t h er  

s cho o l  emp l oy ees  wh o ma y t r a ns p or t  s t u dent s .  

 E v er y  s cho o l  t r a ns p or ta t ion  p r ovi d er  s ha l l  ha ve a  va l id  dr iv er ’ s  l i c ens e.  

S u ch dr iver s  s ha l l  ha ve fu l l  au t hor i t y  a nd r es p ons ib i l i t y  for  t he pa s s eng er s  r id i n g  

in  s ch o ol  v eh ic l es .   

 S t u dent s  or  o t her  p er s ons  r id i ng  i n  s cho ol  b us es  or  s choo l  v eh ic l es  wh o  

v i o la t e  d i s t r ic t  p ol icy  or  b u s  a nd/ or  s chool  v eh ic l e  r u les  w i l l  b e r ep or t ed  t o  t h e  

p r op er  a d mi n is t r a t ive o f f ic ia l .   Vi ola t io ns  of  t h es e p o l ic i es  a nd/ or  r u les  ma y  

r es u l t  in  d i s c ip l i na r y  a c t ion  b y  s choo l  of f ic ia l s  or  r ep or t s  t o l a w enfor c ement  a s  

a p pr opr ia t e .  

 S p eed L i mi t s  

 T he b oa r d  ma y s et  s p eed  l i mi t s  for  d i s t r ic t  v eh ic l es ,  whi ch  ma y b e l o wer  

t ha n  s ta t e - a l l o wed ma x i mu m s p eed l i mi t s .  

 Sa fet y  Ins p ec t i o n  

 T he s u p er in t en d ent  s ha l l  b e r es p ons ib l e  for  b us  a nd o t h er  t r a ns p or t a t io n  

ins p ec t i o ns .  
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E DAA S cho o l  Ve hic le s  E DAA -2  

 Def ec t s  fou nd i n  s ch o ol  v ehic l es  s ha l l  b e  r ep a ir ed  a s  s oon a s  p os s ib le .   

T he d i r ec t or  of  t r a ns p or ta t ion  s ha l l  b e r es p ons ib l e  for  keep i n g  s cho ol  v eh ic l es  i n  

go o d op er a t ing  co n di t i o n .  

 S chedu l i n g  a nd R ou t ing  

 S chedu l i n g  a nd r ou t ing  s ha l l  b e t he r es p o ns ib i l i t y  of  t he s u p er in t end ent  

or  t he s u p er in t en d ent ’ s  des ig n ee.  

 Bu s  a nd t r a ns p or ta t ion  s c h edu l es  a nd rou t in g  ma p s  wi l l  b e u p da t ed  

a nnu a l ly  p r ior  t o  t he s t a r t  of  s choo l .    

 R ecor ds  

 E v er y  s cho o l  t r a ns p or ta t ion  p r ov i d er  wi l l  k eep  a ccu ra t e  r ec or ds  

p er t a in in g  t o  ea ch  a ss ign ed v ehi c l e .   T he t yp es  of  r ecor ds  s ha l l  b e  dev el op ed b y  

t he s u p er in t en d ent .  

 Any r ec or d  d ev e l op ed b y  t h e a d min is t r a t ion  for  t he p u r p os e of  mo n i t or i n g  

v ehic l e  u s e w i l l  i nc lu d e,  b u t  ma y not  b e l i mi t ed  t o ,  t he fo l l owi n g inf or ma t ion :   

mi l es  dr iv en  ea ch  t r ip ,  ga s  a nd o i l  u s a ge,  p u rp os e of  t h e t r ip ,  des t ina t io n ,  t ime o f  

d ep a r t ur e,  a nd  t ime of  r et u r n .   S u ch r ecor ds  wi l l  b e s ig n ed b y  ea ch  dr iv er  a t  t he  

co nc lu s i o n  of  ea ch  t r ip  a nd s u b mi t t ed  t o  t h e p er s o n r es p ons ib l e  for  co l l ec t i o n  of  

t hes e r ec or ds .   An a nnu a l  s u mma r y r ep or t  wi l l  b e u s ed  i n  t h e co mp i la t io n  o f  t h e  

d i s t r ic t ' s  bu dg et .   A cop y of  t he a nnu a l  r ep or t  ma y b e g i v en  t o  t he b oa r d  on  or  

b ef or e t h e r egu la r  b oa r d  meet in g  i n  J u ne o r  u p on r equ es t .  

 L ic ens in g  of  Dr iv er s  

 I t  s ha l l  b e t he r es p o ns ib i l i t y  of  a l l  s cho ol  t r a ns p or ta t ion  p r ovid er s  t o  

r eg is t er  wi t h  t h e s u p er in t en d ent  a nnu a l ly  t h e va l i d i t y  of  l i c ens e c er t i f i ca t io n  b y   
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E DAA S cho o l  Ve hic le s  E DAA -3  

t he Ka ns a s  Dep a r t ment  of  R ev enu e.   I f  a  sch oo l  t r a ns p or ta t ion  p r ov id er ' s  l i c ens e  

i s  s us p en d ed or  r ev ok ed a t  a ny  t ime,  t he s us p ens io n  or  r ev oca t io n  s ha l l  b e r ep or t ed  

t o  t he s u p er in t en d ent ,  a nd  t he emp lo y ee s ha l l  i mmed ia t e ly  c ea s e dr iv i n g  a  s choo l  

v ehic l e  a nd t r a ns p or t ing  s t u dent s .  

 S cho ol  t r a ns p or t a t ion  p r ov id er s  s ha l l  r ece i v e a  cop y of  t h i s  p ol ic y  

a nnu a l ly  o n  r egis t er i n g  t he i r  dr iv i n g  cer t i f i ca t io n  wi t h  t he s u p er in t en d ent .  

 Hou s in g  of  S ch oo l  Veh ic l es  

 Al l  s ch o ol  v eh ic l es  s ha l l  b e h ou s ed  in  a r ea s  des ig na t ed  b y  t h e  

s u p er in t en d ent .   Bus es  ma y b e h ou s ed  i n  t h e d i s t r ic t ' s  cent r a l  s t or a ge a r ea  or  

a s s ign ed t o  a  des i gna t ed  dr i v er  wh o ma y t h en  hou s e t h e b u s  a s  d i r ec t ed .  

 I f  d i s t r i c t  ca r s  or  va ns  a r e  a s s ign ed t o  d es i g na t ed  emp l oy ees ,  t h e  

emp l oy ee s ha l l  b e r es p ons ib l e  for  t he p r op er  ca r e,  ma in t ena nc e,  a nd  hou s i ng  o f  

t he v eh ic l e  e i t h er  a t  a  d i s t r i c t -own ed s i t e  or  a t  t he emp l oy ee ' s  r es id enc e.  

 T ra ns p or ta t ion  t o  S u mmer  At h l et ic  E v ent s  

 T he b oa r d  a ut hor iz es  t h e s u p er in t end ent  t o  a p pr ove t h e u s e of  s ch oo l  

b u s es  or  o t h er  s choo l  v eh ic l es  i n  t r a ns p or t in g  d i s t r ic t  s tu dent s  t o  s u mmer  a t h l et ic  

a c t iv i t i es  s u ch  a s ,  b ut  not  l i mi t ed  t o ,  ca mp s ,  7 - on-7 ,  a nd  s u mmer  lea gu e ga mes .    

 Any s t a f f  r equ es t s  for  su ch  us e s ha l l  b e su b mi t t ed  t o t he s u p er in t en d ent  

a t  l ea s t  on e week p r ior  t o  t h e ev ent  a nd  s ha l l  i nc lu d e in for ma t io n  co nc er n in g  t h e  

t i me,  da t e ,  a nd  du ra t ion  of  t r ip ;  t he p u rpos e of  t he t r a ns p or ta t ion;  t he pr o j ec t ed  

nu mb er  of  s t u dent s  r equ i r i n g  t r a ns p or t a t ion  for  s u ch  ev ent ;  t he t yp e of  b u s (es )  or  

v ehic l e( s )  r equ es t ed;  whi ch  d i s t r ic t  s ta f f  memb er ( s )  wi l l  b e a cco mp a n yi n g t h e  

s t u dent ( s )  on  s u ch  t r ip s ;  a nd  wh et h er  o r  not  a ddi t io na l  s ch o ol  t r a ns p or ta t ion  

p r ovi d er s  wou l d  b e r equ i r ed  t o  p r ovi d e s u ch  t r a ns p or t .  
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E DAA S cho o l  Ve hic le s  E DAA -4  

 T he s u p er in t en d ent  ma y gr a nt  or  den y s u ch r equ es t s  a f t er  t a k in g  in t o  

co ns i d er a t ion  t h e fo l l o wi n g f a c t or s :  1 )  t he ex p ens e of  p r ovi d i n g  r equ es t ed  

t r a ns p or t ;  2 )  t he a va i la b i l i t y  of  fu n ds  fo r  s u ch  pu rp os e;  3 )  t he a va i la b i l i t y  of  

a dequ a t e s ch oo l  s t a f f  t o  cha p er on e a nd/ or  p r ovid e t r a ns p or ta t ion;  4 )  t h e  

a va i la b i l i t y  of  a nd/ or  t he co v er a ge of  l i a b i l i t y  ins u r a nce for  t h i s  pu rp os e;  5 )  

p r ior i t y  of  a s s ign ment  a nd a va i la b i l i t y  of  n ec es s a r y  veh ic l es ;  6 )  T i t l e  IX  a nd o t h er  

f a i r nes s  cons i d er a t ions  in  gr a nt in g  u s e or  r ep ea t ed  u s e t o  a  pa r t icu la r  gr ou p  of  

s t u dent  a t h l et es ;  a nd  7 )  o t her  go o d ca u s e a s  det er mi n ed b y  t he s u p er in t end ent .   

 

Adop t ed:  5 / 1 4 / 18    
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E DDA S pec ia l  Us e  o f  S cho o l  B us es  (S ee E D)  E DDA 

 T he b oa r d  ma y a l l o w for  s p ec ia l  u s es  of  d i s t r ic t  b us es  u s ing  gu i d e l i n es  

es t a b l i s h ed  i n  t h i s  p o l ic y .   T ra ns p or t a t ion  f ees  ma y b e c ha r ged t o  of f s et  t o t a l l y  

or  in  p a r t  t he cos t  of  a p pr oved s p ec ia l  t r ip s .   R ev enu es  r ece iv ed  b y  t he b oa r d  

u nd er  t he p r ov is i ons  of  t h i s  p o l ic y  s ha l l  n o t  b e co ns i d er ed  a  r edu c t i o n  of  op er a t ing  

ex p ens es  o f  t h e s cho o l  d i s t r ic t .   Gr ou p s  a l lo wed u s e of  b u s es  u n d er  t h i s  p ol i c y  

a r e r es p ons ib l e  f or  t he ca r e a nd c l ea n i n g  of  t h e b u s es ,  a nd  for  t h e s u p er vis i o n  o f  

p a ss en g er s .   T he t yp es  of  gr ou p s  a l lo wed,  a nd  t he r es t r ic t i o ns  p la ced  o n  t h e  

a c t iv i t i es  t h es e gr ou p s  ma y s p ons or  wh i l e  u s ing  d i s t r ic t  t r a ns p or t a t ion ,  s ha l l  b e  

a p pr oved b y  t h e b oa r d  a nd f i l ed  wi t h  t h e  c ler k .   Gr ou p s  a l lo wed u s e of  d i s t r ic t  

b u s es  ma y not  t r a ve l  ou t s id e Ka ns a s .  

 S p ec ia l  u s es  wi l l  n ot  b e a p pr oved w i t h ou t  ins u r a nce co v er a ge.    

 T he b oa r d  ma y a l low t h e fo l l o win g s p ec ia l  u s es  for  d i s t r ic t  own ed b u s es :  

  Pa r ent s  a nd/ or  o t her  a du l t s  wh en t r a vel i ng  t o  or  f r om s ch o o l - r ela t ed  

fu nc t i ons  or  a ct iv i t i es ;  

  S t u dent s  t r a vel in g  t o  or  f r o m fu nc t i ons  or  a c t iv i t i es  s p ons or e d  b y  

or ga niza t io ns ,  t he memb er s hip  of  wh ic h  i s  pr inc ip a l l y  c o mp os ed of  ch i l dr en  o f  

s cho o l  a ge;  

  P er s ons  en ga g ed in  f i e l d  t r ip s  r ela t ed  t o  a n  a du l t  edu ca t io n  p r ogr a m ma i nt a in ed  

b y  t he d i s t r ic t ;  

  Gov er n i ng  b od i es  of  t o wns hip s ,  c i t y  or  cou nt y  wh o t r a ns p or t  in di v i du a ls ,  

gr ou p s  or  or ga niza t ions ;  

  Nonp u b l ic  s ch oo l  s t u dent s  wh en t r a vel in g  t o  or  f r om i n t er s cho o l  or  in t r a s cho ol  

fu nc t i ons  or  a ct iv i t i es ;  

  C o mmu ni t y  c ol l eg e s t u dent s  enr ol l ed  in  t he c o mmu n i t y  co l l eg e t o  or  f r o m 

a t t en da nc e a t  c la ss  a t  t he co mmu ni t y  co l l e g e o r  t o  a nd f r o m fu nc t i o ns  or  a ct iv i t i es  

of  t h e co mmu n i t y  co l l eg e.  
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E DDA   S pec ia l  Us e  o f  S cho o l  B us es  E DDA -2 

  A fou r -y ea r  co l l eg e or  u niv er s i t y ,  a r ea  voca t iona l  s cho ol ,  or  a r ea  voca t io na l -

t ec hn ica l  s cho ol  for  t r a ns p or ta t ion  of  s tud ent s  t o  or  f r om a t t enda nc e a t  c la s s  a t  

t he fou r -y ea r  co l l eg e or  u niv er s i t y ,  a r ea  voca t iona l  s cho ol  or  a r ea  voca t io na l -

t ec hn ica l  s cho o l ,  or  f or  t r a ns p or ta t ion  o f  s t u dent s ,  a lu mn i  a nd o t h er  memb er s  of  

t he p u b l ic  t o  or  f r om fu nc t i ons  or  a ct iv i t i es  of  t h es e or ga niza t io ns ;  

  P u b l ic  r ec r ea t ion  c o mmis s i o ns ,  i f  t r a vel  i s  t o  or  f r o m a n  a c t iv i t y  r e la t ed  t o  t h e  

op er a t io n  of  t he c o mmis s i o n;  

  Anot h er  s choo l  d i s t r ic t  i f  t her e i s  a  coop er a t ive a nd s ha r ed -c os t  a r r a ng ement  

wi t h  t ha t  d i s t r i c t .  

 

Adop t ed:  5 / 1 4 / 18    
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E E Fo o d S erv ices  Manag e me nt  E E 

 A s u p er vis or  ma y b e h i r ed  b y  t h e b oa r d  t o  ov er s ee t h e d i s t r ic t ' s  f ood s er v ic e  

p r ogr a m.  

 Sa ni t a t ion  In s p ec t i o ns  

 T he b u i ld i ng  p r inc ip a l  s ha l l  ins p ec t  ea ch  lu nchr o o m t o  ens u r e t ha t  pr op er  

s a ni t a t io n  p r ocedu r es  a r e  b ein g  fo l l o wed.  

 R ecor ds  

 T he s u p er vis or  s ha l l  b e r es p ons ib l e  f o r  keep i ng  fo o d s er v i c e r ecor ds  

r equ i r ed  b y  s t a t e  a nd f ed er a l  l a ws  a nd r eg u la t ions .  

 T he s u p er vis or  s ha l l  b e u nd er  t he d i r ec t  s u p er vis i on  of  t he s u p er i n t en d ent  

a nd  s ha l l  ha v e c o nt r o l  o v er  a l l  a sp ec t s  of  t he d i s t r ic t ' s  f oo d s er v i c e p r ogr a ms  

s u b jec t  t o  b oa r d  p ol ic y ,  r u les  a nd s ta t e  a nd f ed er a l  r egu la t ions .  

M ea l  P r ices  

M ea l  p r ices  s ha l l  b e d et er mi n ed b y  t h e b oa r d .   

F r ee a nd R edu c ed P r ice M ea ls  

 Pa r ent s  or  gu a r dia ns  of  s t u dent s  a t t en di n g  s choo ls  p a r t ic ip a t ing  i n  f ed er a l  

s cho o l  mea l  p r ogr a ms  mu s t  b e inf or med of  t he a va i la b i l i t y  of  r ei mb u r sa b le s cho o l  

mea ls  a nd  p r ov id ed wi t h  inf or ma t io n  a b ou t  el i g ib i l i t y  a nd t h e p r oces s  for  a pp ly i n g  

for  f r ee or  r edu c ed p r ice mea ls  on  or  b efo r e t he s t a r t  of  s cho ol  ea ch  y ea r .  

 Unp a id  M ea l  C har ges  

 T he d i s t r ic t ’ s  mea l  cha r gin g  r equ i r ement s  a r e  a s  fo l l ows .  

 A cha r g e a ccou nt  for  s tu dent s  p a ying  fu l l  or  r edu c ed p r ice for  mea ls  ma y  

b e es t a b l i s h ed  w i t h  t h e d i s t r ic t .   S t u dent s  ma y c ha r ge n o  mor e t ha n  $ 2 0   

wor t h  of  mea ls  t o  t h i s  a ccou nt .   C ha r gin g  of  a  la  ca r t e  or  ex t r a  i t ems  t o  t h i s  

a ccou nt  wi l l  n ot  b e p er mi t t ed .  
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E E Fo o d S erv ices  Manag e me nt  E E -2  

 Any s t u d ent  f a i l i ng  t o  k eep  h i s / h er  a ccou nt  s o l v ent  a s  r equ i r ed  b y  t he  

d i s t r ic t  s ha l l  not  b e a l lo wed t o  cha r ge fu r t her  mea ls  u nt i l  t h e n ega t iv e a ccou nt  

b a la nce ha s  b een  p a id  i n  fu l l .   Howev er ,  s uch  s t u dent s  wi l l  b e a l l o we d t o  p u r chas e  

a  mea l  i f  t h e s t u d ent  p a ys  for  t he mea l  wh en i t  i s  r ece i v ed .   S t u dent s  who ha v e  

cha r ged t h e ma x i mu m a l lo wa nc e t o  t h i s  a ccou nt  a nd ca nn ot  p a y  ou t  of  p ock et  for  

a  mea l  wi l l  b e p r ovi d ed a n  a l t er na t e  mea l  co ns i s t i ng  of  a  p ea nu t  bu t t er ,  p ea nu t  

b u t t er  a l t er na t iv e,  or  chees e s a nd wic h a nd mi l k .  

 At  l ea s t  on e wr i t t en  wa r ni ng  s ha l l  b e p r ov i d ed t o  a  s t u dent  a nd  h i s / h er  

p a r ent  or  gu a r dia n  p r ior  t o  den yi n g mea ls  for  ex c eedi n g  t h e d i s t r ic t ’ s  cha r ge l i mi t .   

I f  pa yment  of  t he nega t iv e b a la nce i s  not  r ece i v ed  wi t h i n  5  wor ki n g  da ys  of  t he  

ma x i mu m c ha r ge l i mi t  b ei ng  a t ta ined ,  t he d eb t  wi l l  b e t ur ned  o v er  t o  t he  

s u p er in t en d ent  or  su p er in t en d ent ’ s  des ig n ee for  co l l ec t i o n  in  a ccor da nc e w i t h  

b oa r d  p ol icy  DP .   I f  t he d eb t  i s  not  pa id  wi t h i n  1 0  da ys  of  ma i l in g  t h e f i na l  not ic e  

of  t h e n ega t iv e a ccou nt  b a la nce u n d er  p ol icy  DP ,  i t  s ha l l  b e co ns id er ed  b a d  deb t  

for  t he p u rp os es  of  f ed er a l  l a w conc er n in g  u np a id  mea l  cha r ges .  

 Pa y ment s  for  s choo l  mea ls  ma y b e ma d e  a t  t he s cho o l  or  d i s t r ic t  of f ic e.   

S t u dent s ,  pa r ent s ,  a nd  gu a r d ia ns  of  s tu den t s  a r e  enc ou r a ged t o  pr ep a y mea l  cos t s .  

 T he d i s t r ic t  wi l l  p r ovid e a  cop y of  t h i s  unp a id  mea l  cha r ges  p ol ic y  t o  a l l  

hou s eh ol ds  a t  or  b efor e t he s t a r t  of  s choo l  ea ch  yea r  a nd t o  fa mi l i es  a nd s t u dent s  

t ha t  t r a ns f er  in t o  t h e d i s t r ic t  a t  t he t i me  of  t r a ns f er .   T he t er ms  of  t h i s  p ol icy  w i l l  

a l s o  b e co mmu n ica t ed  t o  a l l  d i s t r i c t  s ta f f  r es p ons ib l e  for  enf or c i n g  a ny a sp ec t  of  

t he p o l ic y .   R ecor ds  of  h o w a nd wh en i t  i s  co mmu nica t ed  t o  hou s eh o l ds  a nd s t a f f  

wi l l  b e r et a in ed .    

Adop t ed:  5 / 1 4 / 18  

KAS B R eco mm en da t i o n  -  4 /0 7 ;  1 2/ 1 6;  2 / 18 ; 4/18 
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E F   Data  Ma nag e me nt  E F 

 Da ta  D is s emi na t io n  

 Da ta  col l ec t ed  b y  t h e d i s t r ic t  ma y b e d i s s emi na t ed  w i t h  b oa r d  a p pr ova l  in  

a ccor da nce wi t h  cu r r ent  l a w.  

 T o E du ca t ion  Ag enc i es  

 Da ta  col l ec t ed  in  t he d i s t r ic t  ma y b e pr ovi d ed t o  a ut hor iz ed  s ta t e  or  f ed er a l  

go v er n ment  edu ca t io n  a genc i es  u p on p r op er  r equ es t ,  s ub jec t  t o  t he ap pr ova l  of  

t he b oa r d  or  p r ovis i ons  of  l a w.  

  

Adop t ed:  5 / 1 4 / 18    

KAS B R eco mmen da t i o n  -  4 /0 7 ;  2 / 1 8  

 


